Semi-Monthly Time Sheets

Employee Nama:
Building Nara:
Employee Number:

**Note: Holidays Mark Time in & Time out if employee actually worked otherwise write the word Holiday in the space**
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" , do hereby certify that the above date, times and hours are corract, I furthermore
cerufy that I have not obtined any Injuries during the dates and times as indicated on this time sheet by placing my initials st the end
af each specific work period™. By signing this document fully understand that ! am certifying that this agreement Is true, firthermore
walving my right to any fature claim,
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Employee's Signature: Date:

Verified and Approved By: Date:

*splease FAX this completed form to HR at or EMAIL dlrectly to your Immediate supervisor.*™
‘This form must ba recetved on the 1st and 16th of each mounth.




